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UF Privacy Office    *    P. O. Box 113210    *    Gainesville, FL    *    32610   *   (352) 273-1212   *    privacy@ufl.edu

APPLICATION FOR ACCESS 
DTS Processor Applicants - Complete the form to request a new access or to modify an existing access to the UF Disclosure Tracking System (DTS). Once completed, email the form to your Department Security Administrator (DSA).  A link to the DSA list and email information is available at http://privacy.ufl.edu/uf-health-privacy/accounting-for-disclosures/ under ‘How to Become at DTS User.’  You will receive a confirmation email from the Privacy Office once the access is approved. Please allow five (5) business days for completion of this process.
DSAs – Submit the request via the Access Request System for approval.  Please retain the application for your records - it is not necessary to forward it to Privacy. 

	Location
	Request Information  (Check appropriate box)

	Clinic/Dept.
[bookmark: Text1][bookmark: _GoBack]      

	[bookmark: Check1][bookmark: Check2]Add a new access  |_|       Remove access   |_|
[bookmark: Text5]Other (please describe):      


	[bookmark: Text2]Address:      
[bookmark: Text3]City      
	[bookmark: Text4]Effective date:      

	Applicant Information

	[bookmark: Check3][bookmark: Check4]DTS Role (Check one):	   Primary Responsibility for Data Entry  |_|          Back up for Data Entry  |_|

	[bookmark: Text8]Name (Last, First, Middle Initial):      

	[bookmark: Text9]UF ID Number:      
	[bookmark: Text10]Title:      

	[bookmark: Text12]Email Address:      
	[bookmark: Text13]Phone Number:      

	Access Approved By

	[bookmark: Text14]Supervisor Name:      

	[bookmark: Text15]Supervisor Title:      
	[bookmark: Text16]Phone Number:      

	Supervisor
[bookmark: Text17]Signature: _________________________________________________    Date:      


	DSA:  ARS Request Submitted By (DSA to retain Application – Do Not Forward to Privacy)

	Name:      

	Signature: _________________________________________________    Date:      
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